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Be sure to review all submission guidelines at http://icis2016.aisnet.org/call-dates/submission-guidelines/ before
submitting your work to the conference. Once you are certain your paper is ready to be submitted, please go to
http://mc.manuscriptcentral.com/ICIS2016. If you have not already registered, you will need to do so. Once you have an

Please contact the AIS Review Coordinator, Sarah Pinkowski, at sarah@aisnet.org or +1 404.477.5148

This document contains instructions for using ManuscriptCentral to submit a completed research
paper, research-in-progress paper, teaching case, or a panel proposal to ICIS 2016.

for direct assistance.

account, please log in.

LogIn

Welcome to the ICIS 2016 manuscript submission site. To login, you must use an account created specifically for
ICIS 2016 (you might already have multiple manuscriptcentral accounts created for journals or other conferences
managed through manuscripcentral; these accounts will NOT work on this ICIS 2016 site). If you already have an
ICIS 2016 account, please login below.

If you had an account for ICIS 2015 you should already have an ICIS 2016 account. Please retrieve
your password using the password help feature below. If you have difficulties please contact
ScholarOne Support by clicking "Get Help Now" at the top right of your screen. If you did not have an
account last year, you must create a new account.

Log In

New User?

Leog in here if you are already a registered user.

Register here

Resources

User ID: * User Tutarials

* Home Page
Password: @ Log In * Switch to a different
publication:

Password Help. Enter your e-mail address to receive an e-mail with your account
information.

Select... a @_cj

E-Mail Address: Go

Once logged in, you will see the main menu. Please select ‘Author Center’ from the menu selections.

Welcome Welcome to the ICIS 2016 site. The center links below indicate which "roles" you

can currently perform. Click on a link to begin working in the role (e.g., Author, Resources
Reviewer, etc.) in ScholarOne. You can return to this screen to change centers at User Tutorials
4 el e ST —
any time by clicking on the "Main Menu” link above. e
For technical support, please contact ScholarOne Customer Support by clicking the 2:;?:;:{;: different
) H

“Get Help Now" button above.
Select... Q )]

For general ICIS paper submissicn questions, please contact the AIS Review

Coordinator, Sarah Pinkowski, at sarah@aisnet.org or ICIS 2016 Review

Coordinator, Klaas-Jan Stoll, at icis2016.program@agmail.com.

For ICIS program questions pertaining to a particular track, please contact the
Track Chairs. Track chairs may be found at http://icis2016.aisnet.org/call-
dates/tracks/

w\l_%) Author Center (@) Reviewer Center
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The author dashboard will appear. Click on the option stating, “Click here to submit a new manuscript.”

Dashboard

* To view your decision letter and submit a revised version of your accepted paper, click the
"Manuscripts with Decisions" link below.
# If you have already started a revision, click the "Revised Manuscripts in Draft” link below.

My Manuscripts Author Resources

0 Unsubmitted Manuscripts Click here to submit a new manuscript

0 Revised Manuscripts in Draft

0 Submitted Manuscripts This section lists the subjects of the five most

] ] - recent e-mails that have been zent to you

0 Manuscripts with Decisions regarding your submission(s). Te view an e-mail,

0 Manuscrints I Have Co-Authored c:l!cl-c on the I|r||-c.lT0 delete an e-mail from this list,
click the delete link.

0 Withdrawn Manuscripts

0 Invited Manuscripts

Unsubmitted Manuscripts

Manuscript Title Date Created _CC"HMUE  lete
Submission

¥ou hawve no unsubmitted manuscripts.

[=] top

ICIS 2016 SUBMISSION TYPES:
Submission is a five-step progress. The step indicator on the left side of your screen will show you which steps you have
completed and those that still require completion. The following types of submissions are accepted for ICIS 2016:

e Completed research papers

e Research-in-Progress papers

e Teaching Case
e Panel proposals

ICIS 2016 Author Guide
Please contact sarah@aisnet.org with submission questions.
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STEP I:

The first required step is to choose your track. In addition, you will indicate your submission’s title and an abstract. The
first part of submission will also ask for your submission type. Please note that panels must be submitted to the Panels
track, and teaching cases must be submitted to the IS Curriculum & Education track.

If you are unsure if your paper is a ‘completed research paper’ or a ‘research in progress paper’, please review the criteria
for each submission here.

Initial letters of words are to be capitalized with the exception of words such as ‘the’, ‘of, ‘a’ or ‘an’ unless it is the first
word of the title. Please do not capitalize all letters of your title. “Here Is an Example of How to Capitalize a Title.”

Abstracts must be 150 words or less. The abstract should be a concise statement of the problem, approach, and conclusion
of the work. It should clearly state the paper’s contribution to the field.

Before you “Save and Continue,” you must also acknowledge the Author Agreement and the Previously Published Work
sections. Click ‘Save and Continue’ when complete.

Musramcrigt Type
Trmex
Zebe -
T DavE 88 ey e 5] Spettst Coemeses
o Alstrart (e S50 ) 2] Fontdl Chanesen

recos tharatry

PR T

e aheguions of
e 4l thew

The sstcria) verfy st ths
uttohed o sy sr¥erer
2004 Subramon Godsrac, svaiabi ot 4y st

SF BUSCIATE M pEruors OF £) B RSt NG TRASA, ACDeCTEd, o
0l Ther Arther very 1hat they have reed aee batimenr! the 1CTE

£ 2 sbotanan bs scoeptedt, e mater(s) als 3yres Nt 51 aast Sre Sahec of tha sudrvieoan wil
repatar ard presert of the 3C & sorfarerea. ¥ x peved it eccepted, o ssbany rradt regates evd
Prasart ot the 115 2014

Rebrnamon of & ARpar 10 1he SHfEreres TRPMAEss e mAhor s sgreamect 1 sew Al to pebluh e
Saper i arvy wrrten o slociopas formet Sor thetriunen tr ol reereses 2ertat 1t DEETY W o
oA SornOaneaton nEhead COMFErganss ta the Tvir. The pactes enderand thal the
metnr w 3rarirg o v lewver ared 88 cTEaTGRTE Cama T e DroceTy o e meter

de

1 Agrwe 1z the Terrre Adawve

- Suar pravecsly pbhvhed mr 8 werkdog paser o arRpTrt (8

NErtutn, SRR GF A Lrrenwity § wirhang (e seried) of eeaeriad o B s o wirkilen thet

prodeces & proteedngn). Howerer, ¥ fex paow has SreveLaly beer fresensed (v & seevranworatop o

i ahnd o5 0 wrarg POEed @ prerde pletne servide Jetads b he Track Chars & Wogam Chaes
Wt prmveaurly D abed €5 8 mark e Lapes 60 prepn el

Prennasty oAy abed 11 0 anbrg pecer ir prenet

¥ pwer work net prawcarty s ated. paane 1ef L3 whers the peper wes pudaves o presrted soe
W A, o Ty, MAAs Benr a8 15 The age 14 e teat b Deiva

L epnp—


http://icis2016.aisnet.org/call-dates/submission-guidelines/

STEP I1:

The attributes step allows you to enter the appropriate keywords for your submission. Please note you must choose at least
three.

’ @ Save and Go Back @ Save and Continue

Keywords i) Special Characters
v Search on this list:
[T case sensitive & Search
e (3 crear
e [X) crear
Absorptive capacity 2 — [X] Clear
Accelerated systems development Es . .
ACE agent based computational economics I (%] clear
Acquisitions %) ci
Action research @) add E crear
Actor-network theory @ Clear
Adaptation =
Adaptive provisioning E] Clear
Adoption v
Agency Theory - (3] clear
[X) ciear
[X] clear

[§) seve and Go Back [B]) Save and Continue ‘
I

STEP III:

MC will automatically load the author’s name, institution, and email address based on the account information you filled
in when the account was created. The default setting is to make the author that is logged into MC the first author.

[d) save and Go Back [] Save and Continue

My Co-Authors
Order | Mame Institution, Department E-Mail Edit | Delete
Authar, Test Magnalia University
L v Presembing Avthor Atlanta, United States H M
Add a New Co-Author @Spedalmm
=3 Last [Family)
=1 E-Mail: Sal, 2 First (Given) Mame: Middle Mame: Mame:

Find(®] Select..

=3 Institution: Department:
req Country

--- Select One --- -
State/Province 1 City

--- Select One ---

This person is the farmal Presenting Author as denoted on the
title page of the manuscript

If you have multiple Institutions and Departments for this auther,
click hera,

[#] Add To My Authors [X] Clear

[4) save and Go Back [] Save and Continue

You may add additional authors. If co-authors are already registered in the system, you may find their information by
searching with their registered email address. You may also add co-author information to the system if they are not
already registered.

ICIS 2016 Author Guide
Please contact sarah@aisnet.org with submission questions.
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Once other authors are added, you may indicate the order of authors using the ‘order’ column (indicated in red below)
alongside the entered author(s). Please be sure to review this information, as it cannot be adjusted once your manuscript
is submitted.

Type, Title,
E Abstract E] Save and Go Back LI] Save and Continue
Datails
My Co-Authors
g—
v Authors & /DFEIE Name Institution, Department E-Mail Edit | Delete
Institutions
Pinkowski,
File Upload arah M AILS
1~ resenting Atlanta, Georgia, United States @
. A thror
Eeview &
Submit ' University of Georgia, Management
U Smith, Adam Infarmation Systems @
Athens, Georgia, United States

You may either choose ‘Save and Go Back’, in which case you will go back to step 2, or choose ‘Save and Continue’, in
which case you will proceed to the next step.



STEPIV:

The most important part of this step is ensuring that your paper conforms to the formatting requirements and page
limitations per your submission type. Please review the submission guidelines before you submit your manuscript.

To upload your paper, please use the ‘browse’ button to locate the document on your machine. Adjust the ‘File
Designation’ by choosing from the drop down. For the review version, you will choose ‘blind document.” Depending on
your file size, the system may take a moment to upload.

v
'_Il Save and Go Back B Save and Continue
v Attribuwtes My Files [Uploaded files cannot exceed 60000K)
) ) . . Edit
Order | File Name File Designation 9 Date Ditails Delete

No fl=s have been uploaded.

File Upload

Upload new files:
TEST-Paper-Submission.decx File Designation: Blind Document -

EI Upload Files

'_II Save and Go Back ﬂ Save and Continue

Once the file is uploaded, it will appear in the ‘My Files’ window.

v
(4] save and Go Back [B) Save and Continue
v Attributes - -
My Files {Uploaded files cannot exceed 60000K)
i File Designation Edit
Order | File Name 2, 9 Date Details Delete
TEST-Paper-S ion.docx 3
1 » (13Kl] Bpér-sbmidsion.do ok Blind Document 16-Jan-2014 @ [g
(¥] Save File Order & rorF
File Upload
Upload new files:
No file selected. File Designation: Select: P
(1] upioad Fites

3] Save and Go Back _’] Save and Continue

ICIS 2016 Author Guide
Please contact sarah@aisnet.org with submission questions.
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STEP V:

Once the system places a green checkmark next to each step, you are ready to submit your paper to ICIS 2016.

v Step 2: Attributes @) Edit

Keywords: Blogging community, Altruism, Communication
media/communication visuals

v Step 3: Authors & Institutions E Edit

1. Auther, Test: Magnalia University

v Step 4: File Upload ) Edit

1. TEST-Paper-Submission.docx

¥ Step 5: Review & Verify

%ou hawve not wviewed your POF proof

[& FoF

_1] Save and Go Back ."_] Submit

The system creates one PDF that contains all the information regarding paper type, title, abstract, authors, institutions,
and the paper itself. Even if multiple files are uploaded, the entire submission will become one. To view a proof of your
submission, choose the ‘PDF’ icon from the lower right of ‘My Files.” A new window will open and your proof will generate.
Once you have verified your PDF, you may continue and submit.

NOTE: Once you submit your paper, you may NOT alter it in any way. All authors who receive
acceptance must attend the ICIS 2016 Conference or the paper will not be included in the proceedings.

Click the ‘Submit’ button to complete the submission process. Upon clicking this button, your submission will be assigned
a system generated Manuscript ID. Once you see the ‘Submission Confirmation’ screen, the process is complete.





